 (
LETTERHEAD
)


MINUTES OF THE MEETING
_____________, 20____
Venue: ________________________
_______________________________ 

List of Attendees:

	
NAMES
	
POSITION
	ATTENDANCE STATUS

	
	
	Present
	Absent

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	

	8. 
	
	
	

	9. 
	
	
	



Agenda:
a. _________________________
b. _________________________
c. _________________________
d. _________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Inihanda ni:


_____________________________________
Corporate Secretary/Board of Trustee
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